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Whether you are a computer rookie or hot shot, you can master basic and more
advanced Microsoft Office and Excel 2016 skills quickly and efficiently with
ILLUSTRATED MICROSOFT OFFICE 365 & EXCEL 2016:
INTERMEDIATE. Using a concise, focused approach and user-friendly format,
the Illustrated Series incorporates a hallmark two-page layout that allows you to
see an entire task in one view. Each presentation is easy to follow with Learning
Outcomes that outline the skills covered in each lesson and larger full-color
screens that reflect exactly what you should see on your own computer. Each
module begins with a brief overview of the lesson's principles and introduces a
case study for further application. In addition, new Productivity Apps visually
introduce Microsoft OneNote, Sway, Office Mix and Edge using hands-on
activities.
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Editorial Review

About the Author
Ms. Elizabeth Eisner Reding has authored numerous books for Delmar and Course Technology on a variety
of software programs, including Adobe Photoshop, Microsoft Office, and Microsoft Publisher. Living in
New Mexico with her husband, Ms. Reding spends her free time grilling, water gardening, road and
mountain biking, and collecting Southwestern art.

Lynn Wermers is a Professor in the Computer Science Department at North Shore Community College in
Massachusetts where she teaches MS Office and web development courses. She also teaches part-time in the
Math Department for the School of College of Professional Studies at Northeastern University. Ms. Wermers
has authored numerous leading books that focus on Excel for Cengage Learning.

Users Review

From reader reviews:

Richard Riggins:

Reading a book tends to be new life style in this particular era globalization. With studying you can get a lot
of information that will give you benefit in your life. Having book everyone in this world may share their
idea. Ebooks can also inspire a lot of people. Many author can inspire their own reader with their story or
their experience. Not only the story that share in the guides. But also they write about the knowledge about
something that you need example. How to get the good score toefl, or how to teach your children, there are
many kinds of book that you can get now. The authors in this world always try to improve their ability in
writing, they also doing some investigation before they write on their book. One of them is this Illustrated
Microsoft Office 365 & Excel 2016: Intermediate.

Edward Salazar:

A lot of people always spent their very own free time to vacation or even go to the outside with them friends
and family or their friend. Are you aware? Many a lot of people spent many people free time just watching
TV, or maybe playing video games all day long. If you would like try to find a new activity that's look
different you can read the book. It is really fun for yourself. If you enjoy the book which you read you can
spent the whole day to reading a book. The book Illustrated Microsoft Office 365 & Excel 2016:
Intermediate it doesn't matter what good to read. There are a lot of those who recommended this book. They
were enjoying reading this book. In case you did not have enough space to develop this book you can buy the
particular e-book. You can m0ore quickly to read this book from your smart phone. The price is not very
costly but this book provides high quality.

Lisa Walker:

Many people spending their period by playing outside along with friends, fun activity with family or just



watching TV the whole day. You can have new activity to enjoy your whole day by examining a book. Ugh,
do you consider reading a book can definitely hard because you have to take the book everywhere? It all
right you can have the e-book, bringing everywhere you want in your Smart phone. Like Illustrated
Microsoft Office 365 & Excel 2016: Intermediate which is getting the e-book version. So , why not try out
this book? Let's find.

Scott Settle:

That publication can make you to feel relax. This particular book Illustrated Microsoft Office 365 & Excel
2016: Intermediate was bright colored and of course has pictures on the website. As we know that book
Illustrated Microsoft Office 365 & Excel 2016: Intermediate has many kinds or genre. Start from kids until
adolescents. For example Naruto or Private eye Conan you can read and think that you are the character on
there. Therefore not at all of book tend to be make you bored, any it can make you feel happy, fun and chill
out. Try to choose the best book for you personally and try to like reading in which.
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