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Discover how to maximize all of the advantages that the latest version of
Microsoft Word offers with the focused approach found in Shelly Cashman
Series MICROSOFT OFFICE 365 & WORD 2016: COMPREHENSIVE. This
new edition is part of the acclaimed Shelly Cashman Series that has effectively
introduced computer skills to millions of students like you. Shelly Cashman
Series MICROSOFT OFFICE 365 & WORD 2016: COMPREHENSIVE
provides an enhanced learning approach to help you master all aspects of Word
2016, no matter what your learning style. A trademark, step-by-step, screen-by-
screen approach encourages you to expand your understanding of Microsoft
Office 2016 through experimentation, critical thought, and personalization. This
new edition delivers the most effective educational materials specifically
designed to engage, improve retention, and prepare you for success in working
with the advanced features of Word 2016.
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Editorial Review

About the Author
Misty E. Vermaat has more than 25 years of experience in the field of computer and information technology.
In addition to consulting in the field, she was an Associate Professor at Purdue University Calumet, teaching
or developing Microsoft Office, computer concepts, database management, systems analysis and design, and
programming courses. Since 1990, Ms. Vermaat has led the development of the Shelly Cashman Series and
has written or co-authored numerous Series textbooks, including many editions of DISCOVERING
COMPUTERS, DISCOVERING COMPUTERS FUNDAMENTALS, and Microsoft Word books.

Users Review

From reader reviews:

Edward Strode:

With other case, little individuals like to read book Shelly Cashman Series Microsoft Office 365 & Word
2016: Comprehensive. You can choose the best book if you like reading a book. Providing we know about
how is important a new book Shelly Cashman Series Microsoft Office 365 & Word 2016: Comprehensive.
You can add information and of course you can around the world by a book. Absolutely right, since from
book you can recognize everything! From your country until finally foreign or abroad you may be known.
About simple thing until wonderful thing you may know that. In this era, we can open a book or even
searching by internet gadget. It is called e-book. You may use it when you feel bored to go to the library.
Let's study.

Theresa Smith:

Hey guys, do you really wants to finds a new book to study? May be the book with the title Shelly Cashman
Series Microsoft Office 365 & Word 2016: Comprehensive suitable to you? Often the book was written by
famous writer in this era. The actual book untitled Shelly Cashman Series Microsoft Office 365 & Word
2016: Comprehensiveis one of several books this everyone read now. This book was inspired many men and
women in the world. When you read this e-book you will enter the new age that you ever know before. The
author explained their plan in the simple way, thus all of people can easily to understand the core of this e-
book. This book will give you a lots of information about this world now. To help you see the represented of
the world on this book.

Marilyn Chambers:

Do you have something that that suits you such as book? The reserve lovers usually prefer to select book like
comic, limited story and the biggest one is novel. Now, why not seeking Shelly Cashman Series Microsoft
Office 365 & Word 2016: Comprehensive that give your satisfaction preference will be satisfied simply by
reading this book. Reading behavior all over the world can be said as the opportunity for people to know
world far better then how they react to the world. It can't be said constantly that reading habit only for the



geeky man or woman but for all of you who wants to always be success person. So , for all of you who want
to start studying as your good habit, you may pick Shelly Cashman Series Microsoft Office 365 & Word
2016: Comprehensive become your personal starter.

Maria Swensen:

Reading a book make you to get more knowledge from the jawhorse. You can take knowledge and
information coming from a book. Book is prepared or printed or illustrated from each source in which filled
update of news. In this particular modern era like at this point, many ways to get information are available
for you. From media social just like newspaper, magazines, science e-book, encyclopedia, reference book,
novel and comic. You can add your understanding by that book. Isn't it time to spend your spare time to
spread out your book? Or just in search of the Shelly Cashman Series Microsoft Office 365 & Word 2016:
Comprehensive when you necessary it?
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